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Appendix

Rule for the Operation of the Ethics Commission for the Examination of the Activities of the
Director, Deputy Director, and an Employee of the Audit Department of LEPL National Center for
Educational Quality Enhancement

Article 1. Scope of Regulation

This Rule defines the procedure and conditions for establishing the Ethics Commission (hereinafter —
the Commission) by the Coordinating Council of the LEPL National Center for Educational Quality
Enhancement (hereinafter — the Center), and for the operation of the Commission for the purpose of
examining the activities of the Director, Deputy Director, or an employee of the Audit Department of
the Center.

Article 2. Submission of a Complaint

1. In the event of an alleged violation of the legislation regulating the Center’s activities or of the
Center’s Internal Regulations approved by the Order No. 384553 of the Director of the Center dated 21
April 2021, by the Director, Deputy Director, or an employee of the Internal Audit Department, an
authorised person shall submit a written complaint to the Center in the form provided in the Annex
No. 1 of this Rule.

2. Within three working days after the registration of the complaint, the Planning, Research and
International Relations Department of the Center (hereinafter — the Department) shall examine the
complaint for formal compliance with the applicable legislation. In the event of deficiencies, the
applicant shall be given a specific deadline to correct them.

3. Within three working days after registration of the complaint or correction of any deficiencies, the
Department shall forward the complaint and all attached documentation to the Coordinating Council
of the Center.

4. Within five working days of receiving the documentation, the Coordinating Council of the Center
shall make one of the following decisions:

a) Dismissal of the complaint without consideration, applies in cases where the complaint does not
indicate a violation of the norms referred to in paragraph 1 of Article 2 of this Rule.

b) On establishing a Commission.

5. The composition of the Commission and the principles of its activities shall be determined by the
decision of the Coordinating Council of the Center made on the basis of subparagraph “b” of paragraph
4 of this Article.

Article 3. Composition and Authority of the Ethics Commission

1. The Commission shall consist of the members of the Coordinating Council of the Center, comprising
no less than half (%2) of the Commission’s composition. In addition, the Commission may include
representatives of the Ministry of Education, Science and Youth of Georgia (hereinafter — the Ministry)
and experts in the field of education.



2. For the purpose of reviewing the complaint, the Commission shall be entitled to request additional
documentation and/or oral explanations from the parties involved.

3. The Commission shall prepare a report reflecting the results of its examination of the complaint,
based on a study, evaluation and reconciliation of the existing documentation and all circumstances
relevant to the case.

4. The report prepared by the Commission shall include the following information:
a) a description of the measures taken during the review of the complaint;

b) A conclusion regarding the existence or absence of violations of the norms referred to in paragraph
1 of Article 2 of this Rule;

c) a recommendation concerning the action to be taken if a violation is established.

5. The Commission shall submit the report reflecting the results of its examination to the Coordinating
Council of the Center, which shall review the report.

Article 4. Decision-Making

1. The Coordinating Council of the Center shall review the report submitted by the Commission and
makes decision whether to share or not to share it. Subsequently:

a) If the report is issued against the Director of the Center, the report, together with its position,
shall be submitted to the Ministry of Education, Science and Youth of Georgia.
b) If the report is issued against the Deputy Director of the Center and/or an employee of the
Audit Department, the report, together with its position, shall be submitted to the Director of
the Center.
2. The Ministry shall review the report issued in relation to the Director of the Center and, following
consultation with the Coordinating Council, make a decision in accordance with the applicable
legislation.
3. The Director of the Center shall review the report issued in relation to the Deputy Director or an
employee of the Audit Department, and make a decision in accordance with the applicable legislation.
4. The decision referred to in paragraph 3 of this Article shall be made within 30 days from the receipt
of the complaint. However, if it takes more than 30 days to establish circumstances of substantial
importance to the case, the Coordinating Council may extend the period provided for in this paragraph,
but for no more than 60 days.



Annex N1

Complaint Form for Submission Against the Director, Deputy Director, or an Employee of the Audit
Department of LEPL National Center for Educational Quality Enhancement

Contact Information of an Applicant:

Name: Surname:

Name of the Legal Entity:

Position/Form of a Relationship with the Institution:

Phone Number:

E E-mail:

Complaint Submitted Against:

Please select one:

O the Director of the LEPL - National Center for Educational Quality Enhancement
O Acting Director of the LEPL - National Center for Educational Quality
OEmployee of the Audit Department of the LEPL — National Center for Educational Quality

Enhancement

Subject of the Complaint:
e Violation of the norms established by the Statute of the LEPL — National Center for
Educational Quality Enhancement []

e  Violation of the norms established by the Internal Regulations and the Code of Ethics of the
LEPL — National Center for Educational Quality Enhancement [

e Violation of the norms established by the legislation of Georgia [

Please, Describe the Issue:

(When describing the issue, please note that a complaint supported by the relevant evidence will facilitate the
examination process. Accordingly, please include all available evidence.)



Describe the Issue:

Evidence (if available):

List of attached documentation (if applicable), indicating the number of pages:

Date of Completion of Complaint:

Signature of the Complainant:



